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HOJIOKEHHUE
00 oTesIe JeKOPATHBHO-NPUK/IAJTHOIO M TEXHUYECKOI'0 TBOPYEeCTBA

MYHHUIUINAJBHOTO OIOIKETHOI0 YUPeKIACHHUS JOMOJHUTEIbHOr0 00pa3oBaHus

«IlenTp BHemIKOJIbHOM padoTeD> IIpuBO/KCKOrO paiioHa r.Kazanu

I. OBIIME MNOJOXEHUSA

Otagen  1E€KOPaTUBHO-NPHUKIAAHOTO M TEXHUYECKOTO TBOPUYECTBA MYHMIIMIAIBHOTO

OIOJKETHOTO YUPEXKACHUS JTOTIOIHUTENFHOTO 00pa3oBanus «L{eHTp BHEIIKOIBHOW pabOThD»

[IpuBomxckoro  paitona r.Kazanum  sBhsieTrcss  oOpa3oBareibHBIM,  CTPYKTYpPHBIM

noapazaenenueM Llentpa BHemkonsHOM padoThl (nanee — [IBP), neficTByromero Ha ocHOBe

VYcrasa.

OTtnen NeKOpaTUBHO-IPUKIIAJHOTO M TEXHUYECKOIO TBOPYECTBA B CBOEH JIE€ATEIbHOCTU

PYKOBOJCTBYETCS:

- 3aKOHaMmu W npaBoBbIMHU akTamu PD, PT;

- HOPMATHUBHBIMHU JOKyMeHTaMH MuHHcTepcTBa oOpa3oBanusa u Hayku PT, Ympasnenus
obpazosanmst UK MO r. Kazanu;

- ¥Ycrasom LIBP IlpuBomkckoro paiioHa;

- [paBUJIaMM BHYTPEHHEIO PacIoOpsIKa;

- IUIaHaMu paboThl, NMPUKa3aMH, PACHOPSHKEHUSIMH AJMUHUCTpauuu BaxuToBckoro u
ITpuBomxckoro paiionos, LIBP, Otaena Ynpasnenus oopazoanus MK MO r.Kazanu no
BaxuTtoBckomy u [IpuBomkckoMy palioHaM;

- HacrosmuM [lonoxeHueM.

OTtnen BO3IUIAaBISET 3aBEIYIONIMI, KOTOPBII Ha3HA4YaeTCs Ha JOJKHOCTh U OCBOOOXKIAeTCs

OT JNOJDKHOCTU JupeKkTopoM L[BP B COOTBETCTBHM C AEMCTBYIOIIMM 3aKOHOIATEIbCTBOM.

Ha nomkHOCcTH 3aBenyromero OTAEIOM JEKOPaTUBHO-IPHUKIAJAHOTO U TEXHUYECKOIO

TBOPUECTBA HA3HAYACTCS JIMIO, MWMEIOLIEE BBICIIEE WM CpPEAHEE CIELHMAIBHOE

nejarornyeckoe oOpa3oBaHHe U CTaX pabOThl Ha MEAArornyecKux JODKHOCTIX HE MeHee 5

JeT.

3aBenyrouii  otnenoM  paboTaeT MO PYKOBOJCTBOM  3aMECTUTENs MO0  y4yeOHo-

BOCIIUTATENIbHOM paboTe u aupexTopa LIBP.

PaGora otnena BeneTcss Ha OCHOBE TOOBBIX, KaJICHAAPHBIX U APYTUX BHUJIOB IUIAHOB PalOTHI,

o0pa3oBaTeNbHBIX W BOCIHTATENBHBIX MPOTPAMM U OCHOBHBIX YYEOHBIX IUIAHOB,

yTBEpKICHHBIX aupekTopoM [IBP u 3amectutenem mupekropa 1o yueOHO-BOCHUTATEIHHOM
pa0ore.

Ha orgen Bo3maraercss paboTa Mo OpraHu3ali U KOMIUIEKTOBAHUIO Y4YEOHBIX TpyHH U

00bEeIMHEHUH, peanu3aliysi 00pa30BaTeNIbHbBIX MPOTrPaMM M YUEOHBIX IUIAHOB.



8. CtaBKM 3apIulaThl COTPYIHHKOB OTJI€JIa yCTAaHABJIMBAIOTCS B paMKax OOILIEro MITaTHOTO
pactiucanus [[BP Ha ocHOBe eamHOW TapudHON CETKM B COOTBETCTBHUU C Tapu(HO-
KBAJTM(HUKAIMOHHBIME TPEOOBAaHUSIMH M C YYETOM pPEKOMEHIALMN aTTeCTallMOHHOM
KOMHUCCHH. J{UPEKTOp MO MpEeACTABICHUIO 3aBEAYIOUIEr0 OTIEIOM, OINpEAeseT BUAbl U
pasmepsl HaA0aBOK, JOIJIAT U JPYTUX BBIIUIAT CTUMYJIHMPYIOIIEro XapakTepa B Mpeaenax
MMEIOIINXCS CPECTB.

I1. HEJIU, 3AJAYU U HATIPABJIEHUSA JEATEJIBHOCTHU OTAEJIA
JEKOPATUBHO-ITPUKJIAJTHOI'O U TEXHUYECKOI'O TBOPYECTBA
1. Lenpto paboThl oTHENA SBISICTCS TMOMYYEHUE TOTIOJHUTEIHLHOTO OOpa30BaHUs, 3HAHUU
yUYalIUMHCS B y4EOHBIX TpYIINax W OObEIWHEHHSIX [0 MHTEpecaM M COBEPIICHCTBOBAHUE
npodeccnoHaNIbHOTr0 MacTepPCTBa ME€JaroroB JOMOJIHUTEILHOIO0 00pa30BaHusl.
2. OCHOBHBIMHM 33JJa4aMH M HAIIPaBJICHUSIMHU JIEATEIbHOCTH OT/eJNa JEKOPATUBHO-ITPUKIIAIHOTO
1 TEXHUYECKOTO TBOPUECTBA SBJISIFOTCS:

- CO3/aHHE HEOOXOJUMBIX YCIOBUN OOYYArOMIMMCS AJIsl YCHEIIHOTO OCBOCHHUS MPOTpamMm
MyT€M CHCTEMaTH3alluU OpraHu3alK y4eOHOro Impolecca, Bbloopa ONTUMAaIbHBIX (GOpM,
METOJIOB U CPEJICTB 00y4eHHsl. 3ampeniaeTcsi UCIOIb30BaTh U MPOBOJUTH OMACHBIC IS
KU3HH U 3JJ0POBBS JIETEH METO/IbI;

- BEICHHE  METOJMWYECKOW  paboThl,  HANpaBlIEHHOW  HAa  COBEPIICHCTBOBAHUE
BOCIIMTATEIBHOTO IIpoliecca B 00bEIMHEHUAX, MAaCTEPCTBA IIE€AArOroB;

- pa3paboTka M u3IaHUE Y4eOHO-METOAMUYECKON IUTEpaTypbl, METOAUK IO Pa3IUYHBIM
acreKTaMm JIeATeNbHOCTH;

- OCYILECTBJIEHHE COTPYIHUYECTBA C OPraHU3AlUsAMU U YUPEKACHUSAMHU, 3aHUMAIOIIIUMHUCS
AHAJIOTUYHBIMH MPOOJIEMAMH;

- yyacTHe B pa3paboTKe M peanu3aiuy yueOHO-BOCIUTATENbHBIX IPOrpaMM MO Pa3BUTHIO
JIETCKOTO TBOPUYECTBA;

- u3ydeHue, o0OOIIEHUE M PACIPOCTPAHEHHE IEPENIOBOT0O MEAArOTHYECKOrO OMbITa IO
HaIrpaBJICHUsM paboTHI OT/AENA;

- OpraHu3alys U nposeJieHue y4eObl, CEeMHUHAPOB MEAaroroB OT/eNa;

- OCYULIECTBJICHUE UHBIX BUJIOB JICATEIIbHOCTH B COOTBETCTBUH C 3anayamu [[BP.

ITII. CTPYKTYPA OTAEJIA

1. HemocpeacTBeHHOE pPYKOBOACTBO OTHAEIOM OCYILECTBIISIETCS 3aBEIYIOLIMM OTIEJIOM,
Ha3HayeHHbIM jaupektopom [[BP, xoTopeiii opranumsyer paboTy oTmena W HeceT
OTBETCTBEHHOCTb 32 PE3YNbTAT IEATEIbHOCTH OTIENA.

2. KomnernaabHbIM OpraHoM YIpPaBJI€HUS OTJeNa SBISETCS METOAMYEecKoe OOBbeAMHEHHE
MeJaroroB, Ha KOTOPOM OOCYXIAlOTCd W TPUHUMAIOTCS PELICHUS IO COJAEPKAHUIO
JEeSTENbHOCTH (IUIaHbI, IPOTrPaMMBI U T.1.)

3. B cooTBeTCTBUM C LENSIMHU U 33aadyaMU JEATEIbHOCTH OTJENa ONPEAENISIIOTCS HalpaBiICHUs
paboThI OT/IENA U €TO COTPYAHUKOB.

4. CoTpyOHHKHU OTJela BBIIOJHSIOT CBOM OOSI3aHHOCTU B COOTBETCTBHM C JOJKHOCTHBIMU
WHCTPYKLMSAMH, JCHCTBYIOIIMMH 3aKOHOJATenbcTBamMu, YcrtaBoM LIBP u mnpaBunamu
BHYTPEHHETO PaclopsKa.

IV. OBA3AHHOCTH OTAEJIA

1. BrInmonHeHHE NMeAarornyecKUMMU pabOTHUKAMU OTAeIa Y4eOHOH U METOIMYECKOi paboThl 1o
cBOCH (hyHKIIMOHAILHOM, 00pa3oBaTebHON 00JIACTH W BHAY ACATEIBLHOCTH, OOecreueHue
BBICOKOT'O0 Ka4yecTBa MPOBEACHHUS BCEX OCHOBHBIX BHJIOB JEATEIBHOCTHU, MPETYCMOTPEHHOM
o0pa3oBaTeNbHON MPOTpaMMO M y4eOHBIM IIJIAHOM, TIJIAaHOM PaboThI OTHesa, MPOBEACHUE
UTOTOBOM aTTecTaliy Me1aroros.

2. Pa3paboTka W TpejiCTaBICHUE HA YTBEPXKICHHE 00pa30BaTENBHBIX MPOTPaMM, HATJISTHBIX
nocoOuii ¥ cpeacTB 0OyUeHusl.



SNk

[ToaroroBka y4eOHO-METOAMYECKHX IMOCOOWH, PEKOMEHIAIUM, MOJI0KEHUN, HATJISTHBIX
MOCOOU, TUAAKTUYECKUX CPEICTB O0yUCHHUS.

[TpoBenenue MeponpUATUI MO OpPraHU3aLMHM BOCIHMTATENFHOW PabOTHI ¢ 00yYaroIIUMUCH,
pa3sBUTHE y HUX CaMOCTOSATEIIbHOCTH, UHUIIMATUBBI, TBOPUECKUX CIIOCOOHOCTEH.
OO0s3arenbHOE BBIOJHEHUE KaXKABIM TEIaroroM OT/Aeja YCTAaHOBJICHHBIX YacoB y4eOHOM
Harpy3Ku U 3alUIaHMPOBaHHBIX 00pa30BaTEIbHO-BOCTIUTATEIbHBIX MEPOIIPUATHMA.
[TpoBenenue MeponpHUsITUN MO MOBBIIICHUIO KBATH(PHUKAIMM BCEX KaTEropHil paOOTHHKOB
oTzena.

W3yuenue, 0600111eHNE U PACIPOCTPAHEHUE TIEPEIOBOTO OIBITA MEJaroroB.

VYcraHoBneHue pexuma pabOThl IEJaroroB otnaena Ha ocHoBe [IpaBun BHYTpeHHEro
pacniopsika LIBP u opopmnenue ero nmpukazom no LIBP.

MarepunanbHO-0TBETCTBEHHBIM JIMIIOM OTJENA SIBJISETCS 3aBEAYIOIINNA OTAEIIOM.

. IlogroToBka OTUCTOB, OTpaXaArOMUX JACATCIbHOCTb OTACIAa W HIPCAOCTABJICHUC €€

agmuaucTpanuu L[BP.

V.IIPABA OTJIEJIA
VY4yacTBOBaThH B MOAOOpE U PacCTAaHOBKE KaJPOB, B T.4. 10 KOHTPAKTHOU CHUCTEME.
XoparaiictBoBath nepen agmuHuctpanueil [IBP o0 ycranoBineHun crtaBok 3apaboOTHOM
wiatel B coorBercTBUM ¢ ETC mo orutare Tpyna, ycTaHOBIEHMM HAaJ0aBOK M JIOIJIAT K
JOJKHOCTHBIM OKJIaJiaM Ha OCHOBE MPEJOCTaBICHHBIX OOOCHOBAHUMN MO KPUTEPHSIM OLIEHKU
3¢ (HEeKTUBHOCTH JAEATEeIHbHOCTH PAOOTHMKOB [UIsl BBIIIATHI 32 KAYECTBO BBIMOIHICMBIX
paboT CTUMYJIHMPYIOIIETO XapaKTepa.
Brocuth npennoxkenus 1o opranuzanuu padotsl [IBP.
Pa3pabatbiBaTh IpOrpaMmbl yueOHO-BOCIIUTATEIbHOM JEATEIBHOCTH.
Hcnonb3oBath B cBoeit nestenbHOCTH o0opynoBanue LIBP ¢ paspemienus agMuHICTpaium.
[IpoBomuTh coBemIaHMs, CEMHHAPBI, KOH(MEPEHIMH MO BOIPOCAM, OTHOCSIIUMCS K
HaIlpaBJICHUSM JEATEIbHOCTH OTAENA.

VI. OTBETCTBEHHOCTD

OTI[CJI ACKOPATUBHO-TIPUKIIAIHOT'O U TCXHUYCCKOTO TBOPUYCCTBA HECECT OTBCTCTBCHHOCTD 3a:

- HEBBINOJHEHHE (QYHKIUH, YCTAaHOBIEHHBIX AaHHBIM [lonoxeHuem;

- Ka4ecTBO peaJn3yeMbIX 00pa30BaTEIbHBIX IPOTPAMM;

- KH3HB, 37J0POBbE JETEH BO BpeMsl MPOBEICHUS MACCOBBIX MEPOTIPUSATHUH;

- COOTBETCTBHE (OPM, METOJOB U CPEICTB OPraHM3alMU BOCHHTATEIHLHOTO Mpolecca Mo
BO3pacTy, MHTEpecam, MOTPEOHOCTM JAETEH.

VII. IPABA U OTBETCTBEHHOCTb PABOTHHUKOB OTJAEJIA

PaGoTHukH OTACIa UMCIOT IMpaBa U HECYT OTBETCTBCHHOCTD!

- 32 BBINOJTHEHHE CBOUX JTOJKHOCTHBIX O0S3aHHOCTEN;

- 3a HCBBIIMMOJJHCHNWEC U HCHAAJICIKAIICC BBIMMOJIHCHUC BO3JIOKCHHBIX HA COTPYAHHUKOB OTAC/Ia
00s13aHHOCTEH, paOOTHUKU MOTYT NPUBJIEKATHCA K TUCHUIUIMHAPHON OTBETCTBEHHOCTH.
Bunsl nUCHUIIMHAPHBIX B3BICKAHWW, MOPSAIOK HMX MPUMEHEHHS U 00KaTOBaHUS
oTpesensieTcs IeUCTBYIOIINM 3aKOHOJaTeIbCTBOM;

- negaroru OTAcjia HECYT MATCPUAIBHYIO OTBCTCTBCHHOCTH 3a IIOPYY O60py,[[OBaHI/ISI,
WHBEHTapsA U noMmenieHui [[BP B ycTaHOBIEHHOM 3aKOHOM MOPSIIKE.
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